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ARTICLE 1 « AGREEMENT

1.1 The Articles and provisions contained herein constitute a bilateral and binding agreement
(“Agreement”) by and between the Modoc County Superintendent of Schools (hereafter referred to
as “Superintendent”) and the Modoc County Teachers Association, CTA/NEA (“Association”), an
employee organization.

1.2  This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the
Government Code (“Act”).

1.3 No unit member shall be arbitrarily or discriminatorily dealt with in the administration of this
Agreement.

1.4  No certificated employee shall be disciplined without just cause.

1.5 This Agreement shall supersede any rules, regulations, or practices of the
Superintendent which may be contrary to or inconsistent with its terms.

ARTICLE 2 ¢« RECOGNITION AND DEFINITIONS

2.1  The Superintendent recognizes the Association as the exclusive representative for all
certificated employees of the Superintendent, excluding management, substitute teachers, and
confidential supervisory employees as defined in the Educational Employment Relations Act
(EERA) for the purposes of meeting and negotiating. (See Government Code, Chapter 10.7,
Meeting and Negotiating in Public Educational Employment)
2.2 Definitions:

2.2.1 “Superintendent” refers to the Modoc County Superintendent of Schools.

2.2.2 “Association” refers to the Modoc County Teachers Association, CTA/ NEA.

2.2.3 “Administrator” refers to a District or County Office Administrator.

2.2.4 “County Supervisor” is the County administrator having immediate jurisdiction over the
unit member.

2.2.5 A “day” is any unit member work day in which the unit member is required to render
services for the Superintendent unless otherwise designated in this contract.

2.2.6 A “Grievance” is an allegation by a unit member or the Association, that the member or
members have been adversely affected by a violation of this agreement.

2.2.7 A “Grievant” may be any unit member or the Association.




2.2.8 An “Emergency” shall be defined as an act of God or situations which threaten the health,
safety, or well-being of the Superintendent’s property, employees, or students.

2.2.9 “ltinerant” shall be defined as a unit member who serves multiple sites.

ARTICLE 3 « MANAGEMENT RIGHTS

3.1  Except as otherwise provided in this agreement, it is understood and agreed that the
Superintendent retains all powers and authority to direct, manage, and control to the full extent of
the law. Included in those duties and powers is the exclusive right to:
e determine its organization; direct the work of its employees;
e determine the times and hours of operation;
e determine the kinds and levels of services to be provided, and the methods and means
of providing them;
establish its educational policies, goals and objectives;
insure the rights and educational opportunities of students;
determine staffing patterns;
determine the number and kinds of personnel required;
maintain the efficiency of Superintendent’s operation;
determine the curriculum; build, move, or modify facilities;
establish budget procedures and determine budgetary allocations;
determine the methods of raising revenue;
contract out non-unit work; and
take action in the event of an “emergency.”

The Superintendent retains the right to hire, classify, transfer, assign, evaluate, promote,
and terminate employees.

3.2  The exercise of the foregoing rights, authority, duties, and responsibilities by the
Superintendent, the adoption of policies, rules, regulations, and practices, shall be limited only by
the specific and expressed terms of this Agreement, and then only to the extent such specific and
expressed terms are in conformance with law.

3.3  The Superintendent retains the right to temporarily amend, modify, or rescind
policies, practices, and provisions referred to in this Agreement in cases of “emergency.”

ARTICLE 4 ¢ ASSOCIATION RIGHTS

4.1  The Association and its members shall have the right to use buildings and equipment
normally utilized by unit members during the instructional day and at other reasonable hours upon
approval subject to the Civic Center Act (Education Code 838130-38138) when it does not conflict
with school business. All material shall be supplied by the Association.

4.2  The Association representatives shall have reasonable access to unit members, provided
such visitation does not interfere with the educational programs and/or business of the
District/County Office. Visiting Association representatives shall inform the building principal, or in




the principal’s absence, the office secretary, before effecting such visitations.

4.3  The Association shall have the right to post notices of activities and matters of Association
concern on Association bulletin boards. The Association may use the Superintendent’s mail
service and the unit members’ mail boxes for communications to unit members, including the
email system.

4.4  The rights and privileges of the Association and its representatives as set forth in this
Agreement shall be granted only to the Association as the exclusive representative of the unit
members.

4.5 The Superintendent, upon request by the Association, agrees to furnish to the Association,
within a reasonable time, specific information concerning the financial resources and professional
staffing of the Superintendent. In addition, the Superintendent, upon request, agrees to provide
any other public information.

4.6  The Superintendent shall notify the president of the Association at least ten (10) days in
advance of any new employee orientation or on-boarding process, and the Association will be
allowed at least fifteen (15) minutes to address new bargaining unit members.

4.7  The Superintendent shall provide the Association with the name, job title, department, work
location, home & personal cell phone numbers, personal email address on file and home address
of any new bargaining unit member within thirty (30) days of hire, unless the employee requests in
writing that such information not be furnished. The Superintendent shall also provide the
Association with this information for all bargaining unit members at least every 120 days.

ARTICLE 5 ¢« GRIEVANCE PROCEDURE

5.1 Informal Level: The grievant will discuss the grievance with the county supervisor within
twenty (20) days of the occurrence of the alleged act or omission, or after the unit member would
reasonably be expected to have knowledge of such event, with the objective of resolving the matter
informally.

5.2 Formal Level - Step I: Failing to resolve the difficulty through informal means, the grievant
may, within ten (10) days from the informal conference, register a formal grievance. The grievance
shall be in writing, on forms provided by the Superintendent (see APPENDIX B), with copies going to
the Association, the county supervisor, and the Superintendent or his/her designee, stating the
following:

5.2.1 Statement of the Grievance - listing the specific actions and events alleged to violate
this Agreement and the provisions violated,;

5.2.2 Steps taken to resolve the difference through informal means;
5.2.3 Steps the grievant recommends the Administrator take to remedy the grievance.

5.3  The county supervisor shall communicate the decision in writing to the grievant, with a copy




to the Superintendent or designee and the Association within ten (10) days after receiving the Step |
grievance.

5.4  Formal Level - Step II: In the event the grievant is not satisfied with the decision at Step I,
the grievant may appeal the decision to the Superintendent or designee within ten (10) days after
receiving the Step | decision. The written appeal shall contain the following:

5.4.1 A copy of the original grievance.
5.4.2 The decision rendered at Step |I.

5.4.3 A clear, concise statement of the reasons for the appeal.

5.5  The Superintendent or designee shall confer with the grievant and shall communicate a
decision in writing to the grievant, with a copy to the Association and the county supervisor within
ten (10) days after receiving the appeal.

5.6 Formal Level - Step Ill: Within ten (10) days of receipt of the Step Il response, the
Association has the option to utilize a state mediator to assist the parties in resolving the
grievance.

5.7 Formal Level - Step IV: Arbitration: If the grievant is not satisfied with the decision at Step I,
the grievant may request that the Association, at its discretion, submit in writing to the
Superintendent a notice of intent to forward the dispute to arbitration. The Association and the
Superintendent shall attempt to agree on an arbitrator. If no agreement can be reached, the parties
shall request the State Conciliation service to supply a panel of ten (10) names of persons
experienced in hearing grievances in public schools. Each party shall alternately strike a name until
only one (1) name remains. The remaining panel member shall be the arbitrator. The order of
striking shall be determined by lot.

5.8 The Association has the sole authority and discretion to approve or disapprove any
grievance for processing beyond Step Il of this Article.

5.9 The fees and expenses of the arbitrator in the hearing shall be borne equally by the
Superintendent and the Association. All other expenses shall be borne by the party incurring them.

5.10 Powers of the Arbitrator: The arbitrator shall, as soon as possible, hear evidence and render
a decision on the issue or issues submitted. If the parties cannot agree upon a submission agreement,
the arbitrator shall determine the issues by referring to the written grievance and the answers thereto
at each step.

5.10.1 The arbitrator shall have no power to add to, subtract from, or modify the terms of this
Agreement.

5.10.2 After a hearing, the arbitrator shall submit in writing to all parties: findings of
fact, reasoning, and conclusions on the issues submitted.




5.10.3 The decision of the arbitrator shall be final and binding on all parties, subject only
to judicial review.

5.11 Representation

5.11.1 No unit member shall be required to be represented by the Association in processing
a grievance through Step II.

5.11.2 Any unit member may request the Association to represent the member in all stages
of the grievance procedure.

5.11.3 If a unit member pursues a grievance without the interventions of the Association
beyond the Informal Level, the grievance shall not be considered resolved until the
Association has received notice of the grievance and the proposed solution, and has been
given an opportunity to file a written response.

5.12 Time Limits

5.12.1 Failure by the grievant to meet a deadline set in this policy shall terminate the
grievance and the grievant shall not have a right to re-file on the same set of facts.

5.12.2 Failure by the Superintendent to meet a deadline set in this policy shall give the
grievant the right to proceed to the next grievance processing step.

5.12.3 Time limits in this policy may be modified by mutual agreement between the
grievant and the Superintendent.

ARTICLE 6 « ORGANIZATIONAL SECURITY

6.1 Membership

6.1.1 California Teacher Association (CTA) shall notify the County Office of Education
(COE) of all members who are subject to dues deductions.

6.1.2 CTA shall have the sole and exclusive right to receive the payroll deduction for
regular membership dues for employees in the bargaining unit who have freely and
voluntarily consented to be dues-paying members of CTA. Within fifteen (15) days of the
applicable payroll date, the COE will forward to CTA all deductions.

6.2 Dues Deduction
6.2.1 The COE shall deduct, in accordance with the current CTA dues schedule, dues
from the wages of all employees who have freely and voluntarily consented to be dues-

paying members of CTA.

6.2.2 The COE shall not be obligated to put into effect any new or changed deductions
until the pay period commencing thirty (30) days or more after each submission.




6.2.3 The COE shall refer all employee requests to revoke membership to CTA and shall
rely on information provided by CTA regarding whether membership or dues deductions
were properly cancelled or changed.

6.3  Application of Agreement

6.3.1 Whether or not a unit member pays dues as set forth above, all provisions of this
Collective Bargaining Agreement shall apply equally to all employees within the
bargaining unit.

6.4 Hold Harmless Provision

6.4.1 Pursuant to applicable laws, as amended, unit member requests to cancel or
change authorizations for payroll deductions for CTA shall be directed to CTA, who shall
be responsible for processing these requests. CTA certifies that it has and will maintain
originals or accurate copies of all individual unit member authorizations, and shall not be
required to submit them to the COE unless a dispute arises about the existence or terms
of the written authorization, or as agreed between the parties, or as authorized by law.
CTA shall indemnify the COE as required by law for any claims made by unit members
regarding deductions made in reliance on CTA’s notification of authorized deductions.

ARTICLE 7 ¢« EVALUATIONS

7.1  Every certificated unit member, with less than two years of service, shall be evaluated by
the MCOE Administration, in writing, once each school year. Unit members, with more than two
years of service, shall be evaluated every other year by MCOE administration. Unit members
employed by MCOE for eight (8) continuous years of service may be evaluated every five (5)
years. These evaluations shall be based on classroom observations and other items relating to
unit member performance.

7.1.1 Staff receiving unsatisfactory evaluations shall be evaluated by the MCOE
administration with district collaboration as needed and specified in an improvement
plan.

7.1.2 Designated Instruction and Services (DIS) unit members shall be evaluated by the
SELPA director or other Superintendent’s designee.

7.2  Observations for the purpose of evaluations shall be made by the Administration. The
unit member shall be notified if they are to be evaluated, and who their primary evaluator will

be, by September 15™.

7.2.1 Prior to the initial observation a unit member may request a change in the prime evaluator.
If such a request is denied, the Superintendent will provide a written explanation of the reasons
of denial.




7.2.2 No unit member shall be evaluated by an administrator who is a member of his/her
immediate family.

7.3 No later than October 1% of each year, the Superintendent or designee shall meet with
unit members who are to be evaluated during the year to review the specific time lines involved.

7.4  Formal observations shall last at least thirty (30) continuous minutes, and shall be followed
by a post observation conference within five (5) days of the observation.

7.4.1 A pre-observation conference between the prime evaluator and the unit member shall
be held within five (5) days prior to the observation.

7.4.2 The prescheduled observation shall take place during the unit member’s routine activities.
7.4.3 An evaluation shall be based upon at least one (1) duty related observation.

7.4.4 The pre-observation conference and observation shall take place no later than
February 8™

7.5 Aninformal observation may include, but is not limited to, observations made during a
walkthrough of the classroom, staff meetings or adjunct duties. Informal observations, which will be
used as a part of the written Summary Evaluation Performance Form, may be discussed with the
employee. The employee will receive an Informal Observation Form (Appendix C) within five (5)
days of the observation, if information will be used as a part of the Written Summary Evaluation
Performance Form.

7.6 If a unit member’s performance during the observation is judged not to meet MCOE
standards by the prime evaluator, the unit member shall, upon written request within five (5) days of
the post observation conference, be entitled to one prearranged subsequent observation.

7.6.1 The requested observation shall be completed no later than March 15.

7.6.2 A pre-observation conference between the prime evaluator and the unit member shall
be held within five (5) days prior to the requested observation.

7.6.3 The requested observation shall last at least thirty (30) continuous minutes and shall be
followed by a post observation conference within five (5) days of the observation.

7.7  Each evaluated unit member shall be given a final evaluation by the prime evaluator, in
writing, no later than sixty (60) calendar days before the end of the school year. This evaluation shall
be based on classroom observations and other items relating to teaching performance.

7.7.1 The final evaluation shall rely upon data collected through observation and evaluation
conferences. Unsubstantiated hearsay shall not be used in the evaluation process.

7.7.2 Within thirty (30) days of receipt of the written evaluation, the unit member may attach to
the evaluation any statement which shall become a part of the evaluation record.
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7.7.3 Results of evaluations shall be placed in unit members’ personnel files.

7.8 Inthe event a unit member is performing below MCOE standards, the primary evaluator
shall notify the unit member in writing of such facts and describe such substandard performance.

7.8.1 In the case of a negative observation/evaluation, the primary evaluator or designee shall
take positive action to assist the unit member in correcting any cited deficiencies, and the unit
member has the responsibility of utilizing the suggestions and help offered to remediate the
identified problem area.

7.8.2 The primary evaluator or designee’s role to assist the unit member shall include one or
more of the following: specific recommendations for improvement, in writing; direct assistance
to implement the recommendation(s); provision of additional resources to be used to assist
the unit member; techniques to measure improvement; time schedule to monitor progress.

7.9 If performance below MCOE standards is reflected in a written evaluation, and subsequent
to that, in the primary evaluator or designee’s opinion, improvement has taken place, a written
statement will be included reflecting the improvement.

7.10 Unit members shall not participate in the evaluation(s) and/or observations of other
unit members.

7.11 A unit member shall not be evaluated on or held accountable for any aspect of the
educational program over which the unit member has no authority or ability to correct deficiencies.

7.12 The evaluation forms as agreed to, shall be added to the contract as Appendices C - I.

ALTERNATIVE EVALUATION OPTION

7.13 A unit member may be evaluated every five years using an alternative evaluation option
or regular evaluation process provided member:
1. Has been employed by the Superintendent for at least eight years;
2. Received an overall evaluation rating of “Meets Standards or Exceeds Standards” on most
recent evaluation; and
3. The unit member and the MCOE immediate supervisor agree in writing to the five year
evaluation cycle, with the understanding that the unit member or the evaluator may
withdraw consent at any time.

7.13.1 The unit member will collaborate with the evaluator on developing an alternative
evaluation plan by October 15". Unit members and evaluators are encouraged to be
innovative and collaborative in developing an evaluation plan that will include a focus or
essential question and an action plan for the improvement of teaching skills, improvement
of student achievement or the implementation of new programs. The employee shall
complete an Alternative Evaluation Proposal Form (Appendix H) prior to meeting.

7.13.2 By April 15™, the unit member and the evaluator shall meet to review the Summary

11 |



of Alternative Evaluation (Appendix I). The employee shall provide the evaluator with their
evidence collected during the school year. Evidentiary materials of accomplishments may
include, but are not limited to the following:

Self-appraisal

Professional Journal

Peer observation

Research of the focus or essential question

Portfolio of accomplishments

aorwnE

ARTICLE 8 ¢« PERSONNEL FILES

8.1 Each unit member’s official personnel file shall be maintained in locked file cabinet(s) at the
Modoc County Office of Education central office. The contents of all personnel files are
confidential and their use shall be restricted to official Superintendent business.

8.2  Materials in personnel files of unit members, which may serve as a basis for affecting the
status of their employment, are to be made available for the inspection of the unit member
involved. Such material is not to include ratings, reports or records which were (1) obtained prior to
employment of the unit member involved; (2) were prepared by identifiable examination,
committee members; or (3) were obtained in connection with a promotional examination.

8.3  Every unit member shall have the right to inspect and obtain a copy of personnel file
materials upon request, provided that the request is made at a time when the unit member is not
actually required to render services to the Superintendent. The materials shall be made available
within five (5) County Office working days of the request.

8.4  The person or persons who draft and/or place non-routine materials in a unit member’s
personnel file shall sign, date, and appropriately stamp the material. The unit member shall be
notified of the pending action within ten (10) days by certified mail or hand delivery. The unit
member may make a written response in a timely fashion, which will be attached to the
appropriate document.

8.5  Material in personnel files determined to be negative by the unit member shall be
destroyed after remaining in the files for a period of four (4) years, to the extent permitted by law.

8.6  The contents of all personnel files shall be kept in the strictest confidence.

8.7  Each personnel file shall have a log which includes the name, date, and reason of
all individuals accessing the files.

ARTICLE 9 « PUBLIC CHARGES

9.1  Any material complaint from a citizen or parent about a unit member shall be reported to the
unit member by the administrator receiving this complaint as soon as practicable, but in no event
later than within twenty (20) days of the actual event or when the complainant reasonably shall be
expected to have knowledge of the complaint.
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9.2 Informal Investigation: An appropriate administrator will discuss the complaint with the
complainant and/or the unit member and endeavor to resolve the complaint as soon as possible,
but in no event later than ten (10) days of receipt of any written complaint.

9.3 Formal Investigation: Public complaints not formally investigated will not be filed in the unit
member’s personnel file. Formal investigation shall mean a meeting between the unit member
and appropriate administrator, and if possible, the person making the complaint. The unit
member may request a meeting with the Superintendent or designee if unit member is not
satisfied with the resolution of the complaint.

9.4  Before a record of the complaint is filed in the unit member’s personnel file, the complaint
shall be in writing, dated, and signed by the complainant. A unit member may attach a written
response to the complaint, if it is to be placed in the unit member’s file.

9.5 The Superintendent shall not dismiss or refuse to reemploy a unit member on the basis
of unproven allegations in a citizen or parent complaint.

ARTICLE 10 « HOURS AND ADJUNCT DUTIES

10.1 The work year for subsequent years shall be and one hundred eighty-six (186) days,
consisting of 180 instructional days and 6 inservice/work days.

10.1.1 Unit members shall have the choice of attending District or other Professional
Growth options, with prior approval of the Superintendent.

10.1.2 Compensation for uncompleted inservice/work days and all associated STRS
service credit shall be deducted from the unit member’s end of the year payroll at the unit
member’s daily rate of pay if requirements are not met by June 20™ of each school year.

10.1.3 One inservice/work day shall be utilized by the unit members for
classroom preparation prior to the beginning of the school year.

10.1.4 MCOE shall organize five (5) inservice/work days for each school year.

10.1.5 MCOE will attempt to schedule three of the inservice/work days to coincide with the
Districts’.

10.1.6 Two MCOE organized inservice/work days shall be completed by unit members. The
Superintendent will consider individual alternative options.

10.2 Dates will be negotiated as part of the calendar meet-and-confer process, to be
commenced no later than May 1% prior to the beginning of each school year.

10.3 The school calendar of the school district in which classes are maintained shall be controlling.
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10.4 ltinerant unit members shall follow the school district calendar where their main assignment
is located in determining student contact/teaching days.

10.5 If the Superintendent should request changes in the yearly calendar after the end of the prior
school year, and if such change should cause the unit member great inconvenience, the unit
member shall have the option of remaining with the original calendar schedule or adjusting duty
days by mutual consent of the Superintendent and the unit member.

10.5.1 Unit members work days will be scheduled as close as possible to the first duty day
of the district calendar of the unit member’s primary assignment. There shall be no more than
three (3) non-duty days (excluding weekends) between MCOE work days and beginning of
district calendars.

10.5.2 The summer school calendar of the school district in which classes are maintained
shall be controlling.

10.6 Workday

10.6.1 Unit members shall work an average of seven (7) hours per work day, excluding
a minimum of one-half (2) hour duty free lunch period.

10.6.2 School site routine schedules such as lunch breaks will be followed, in as much as
they coordinate with the unit member’s seven hour day. Minimum day schedules shall
coincide with the day of District teachers at each school site.

10.6.3 The day for all special classes shall be, in length of time, the same as the day for
general education classes of pupils of similar chronological age in the school district in
which the special class and centers are maintained.

10.6.4 The working day for Itinerant personnel shall begin and end at the assigned office.

10.7 Unit members may be required to attend Superintendent staff meetings. Release time shall
be provided for these meetings, including travel.

10.8 Unit member participation in District committees or extracurricular activities shall be on
a voluntary basis with the exception of the school site staff meetings.

10.9 Unit members shall be required to attend in-service workshops, parent conferences,
staff meetings, Individual Education Program (IEP) meetings and others, as designated by the
Superintendent, during, before, or after regular school hours.

10.10 Unit members shall follow applicable policies of the district in which they work when
requesting a substitute.

10.10.1 When a substitute is obtained, the unit member shall not return to work, and shall be
placed on personal leave or personal necessity leave, if available, for the day in question, if
the unit member fails to notify the school of the unit member’s intent to return to work at least
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one (1) hour prior to the close of the preceding work day when such failure results in a
substitute being secured.

10.10.2 When a unit member is absent, she/he will follow the appropriate procedures for
reporting the absence and ensuring substitute coverage.

10.11 MCOE certificated staff shall be provided a preparation period. Such preparation period
shall be equivalent to host school schedule and will be covered from within the existing staff at no
additional cost to MCOE.

10.11.1 Compensation will be paid at the rate of 1/7 of MCOE substitute rate if an
MCOE employee is required to use preparation time to cover another MCOE teacher’s
class. Any such assignment shall be mutual consent of management and staff.

10.12 MCOE and MCTA agree that a newly hired teacher will be provided with an orientation day
outside the regular work year. This day will be before the beginning of the school year. Participation
is required and will be compensated at the Modoc Joint Unified School District substitute rate.
Mileage will be given from district of assignment.

ARTICLE 11 ¢ TEACHING CONDITIONS

11.1 When scheduling permits, a unit member shall be included in interview sessions of
prospective classroom instructional assistants.

11.2 The Superintendent or designee will consult with a unit member prior to the instructional
assistants being assigned to the unit member’s classroom. If possible, no instructional assistants
will be assigned to a unit member without consent.

11.3 If a unit member is not satisfied with the performance of an instructional assistant, the unit
member may request intervention on the part of the Superintendent. After consultation with the unit
member, an instructional assistant may be reassigned if substandard or deficient performance can
be substantiated.

11.4 The Superintendent or designee, and the unit member may assign duties to be performed
by the instructional assistant.

11.5 Substitutes shall be provided for instructional assistants if a program will be seriously
disrupted by the absence of the assigned instructional assistant. The decision shall be at the
discretion of management.

11.6 When possible, unit members shall have prior notice of meetings regarding conditions
of employment, including the subject of the meeting, and may have representation at the
meeting.

11.7 The Superintendent will attempt to provide classroom budget balance information to
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unit members by September 30.

11.8 Unit member classroom budgets will be a minimum of $500 annually, which can be
carried over to a maximum of $1,000.

ARTICLE 12 ¢ CLASS SIZE / CASELOADS

12.1 All attempts will be made to maintain a maximum of twenty-eight (28) resource specialist
program (RSP) students, fourteen (14) special day class (SDC) students per classroom, or a
comparable average in special education combination classes when possible. (Ratio of 2 RSP to
1

SDC students

12.1.1 Applications for waivers to exceed state mandated class size limits will be cosigned
by the Association, to comply with state regulations.

12.2 In the event the student-teacher ratio established by this article or a state-mandated
special education class size is exceeded for ten (10) days, an additional instructional assistant
will be provided to the unit member.

ARTICLE 13 « TRANSFERS/VACANCIES

13.1 A transfer is a change in work site or job assignment.

13.2 The Superintendent or designee shall notify all unit members by mail of any unit vacancies.
Vacancies include a new position or an existing position. This includes vacancies that occur during
vacation or summer recess. The notice shall contain a closing date for submitting requests for
transfer, which is in no event less than fourteen (14) calendar days, except for unforeseen
circumstances. The vacancy shall not be filled before the closing date.

13.3 When transfers are anticipated, the Superintendent or designee will contact the
Association prior to the closing date of the anticipated opening. A team of up to three unit
members, selected by the Association, will meet with the Superintendent and/or designees
within 14 calendar days to share ideas regarding the anticipated transfer.

13.4 Prior to making a final decision, at the unit member’s request, the Superintendent shall be
available to meet, in person or by phone, to discuss the member’s anticipated
voluntary/involuntary transfer.

13.5 Ciriteria for transfers shall be based on, but not limited to, the following: the educational
needs of the program, the unit member’s credentials, seniority, experience and training, and
number of involuntary transfers within the last five (5) years. These criteria are not listed in priority
order.

13.6 Unit members who are transferred during the school year shall be allowed two (2)
preapproved days of release time for preparation prior to the effective date of the transfer. The
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Superintendent shall provide assistance in the moving of the unit member’s material whenever a unit
member is transferred.

13.7 Prior to contracting services that unit members are credentialed to perform within districts
geographical boundaries served by the Superintendent, the Superintendent will follow the
procedure described in article 12.2.

13.8 Voluntary Transfers

13.8.1 Unit members who desire a transfer after the posting of a vacancy notice shall
submit a request in writing to the Superintendent consistent with the vacancy notice. If the
unit member requests that his/her application for transfer be kept confidential, the matter
shall be treated as confidential as practicable.

13.8.2 No outside applicant shall be selected to fill a vacancy or a newly created unit
position if there is a qualified unit member applicant, as determined by the application
process.

13.8.3 A transfer request shall not be denied arbitrarily or for retaliatory reasons.

13.8.4 The unit member shall be notified if their request for a voluntary transfer is denied.
The unit member may make a written request to meet and discuss the reasons for the denial.
This written request shall be made within 14 calendar days of the notification. The unit
member may request and receive the reasons in writing for the denial within 14 calendar
days.

13.8.5 Voluntary transfers will be sought prior to any involuntary transfers
whenever practicable.

13.9 Involuntary Transfer

13.9.1 Notice of pending involuntary transfer shall be given to unit members at least thirty
(30) calendar days prior to the transfer except for unforeseen circumstances. Superintendent
and Association will meet and confer regarding any unforeseen circumstance.

13.9.2 Involuntary transfers of more than fifty (50) miles will only be made in the event of
lack of work, lack of funds, or other unforeseen circumstances.

13.9.3 When temporary vacancies are created by a unit member on a leave status, and when
one-way travel exceeds 50 miles from their current assignment, the Superintendent will
employ a temporary or substitute unit member, as appropriate, and will not involuntarily
transfer a unit member into that position.

ARTICLE 14 ¢ MISCELLANEOUS

14.1 Any individual contract between the Superintendent and an individual unit member
heretofore executed shall be subject to and consistent with the terms and conditions of the

17 |



Agreement.

14.2 Important communications will be distributed to all unit members in a timely manner.

14.3 The Superintendent shall attempt to reduce any unnecessary duplication of paperwork.

14.4 The Superintendent shall defend and hold harmless any MCOE certificated employee from
any lawsuit or claim arising out of the performance of their duties under the Medi-Cal program.

ARTICLE 15 « LEAVES

15.1 Personal lliness and Injury Leave

15.1.1 Full-time unit members shall be entitled to one (1) day, or seven (7) hours leave
with full pay for each month worked, for purposes of personal illness or injury. This leave
shall be available to the unit members from the first workday of each year. Unit members
who work less than full-time shall be entitled to accumulate and use illness/injury leave for
all such service at a rate that is in the same proportion to the full-time entitlement as their
part-time employment bears to full-time employment.

15.1.2 Summer school unit members shall be entitled to 2/3 day, or 4.7 hours sick leave
per month taught. Unit member employees of the 6 week summer session shall be entitled
to 1.5 months of summer school sick leave. (4.7 hours X 1.5 months = 7 hours sick leave).
For full day summer school programs, unit members shall be entitled to sick leave
proportional to the amount of time worked. (e.g. 20 days work = 1 day sick leave)

15.1.3 If a unit member does not utilize the full amount of leave as authorized in Paragraph
15.1, Personal lliness and Injury Leave in any school year, the amount not utilized shall
be accumulated from year to year.

15.1.4 Medical verification will not be requested for illness or injury leave of three (3)
consecutive days or less.

15.1.4.1 Where the Superintendent has a reasonable suspicion of abuse of this
leave, a medical verification may be requested before, during or after the leave.

15.1.4.2 When a medical verification is to be required for an upcoming leave, the
Superintendent will inform the unit member before or during the member’s leave,
allowing sufficient time during the leave for the unit member to obtain such
verification. The unit member will provide the required medical verification within ten
(10) days of return from the leave.

15.1.5 A unit member who is absent shall have deducted from the accumulated
leave, corresponding time based on hourly segments.

15.2 Long Term lliness Leave and Differential Pay
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15.2.1 After all earned leave as set forth in Paragraphs 16.1, Personal Iliness and Injury
Leave, and 16.3, Personal Necessity Leave is exhausted, additional non-accumulated,
long term iliness leave shall be available for a period, not to exceed 100 work days,
provided that the provisions of Paragraph 16.1.4, (medical verification, if required) are met.
The 100 day period shall begin as provided in the California Education Code.

15.2.2 The rate of pay shall be the difference between the unit member’s regular pay and
that of a substitute teacher. The rate of substitute pay shall be at normal rates, with the
maximum rate being no higher than Column |, Step 1 of the Salary Schedule for Certificated
Personnel.

15.3 Personal Necessity Leave (Sick Leave)

15.3.1 “Personal Necessity” is defined as paid leave for personal business and emergencies.
It is deducted from accumulated sick leave.

15.3.2 Each unit member shall be entitled to use up to seven (7) days of his/her
accumulated sick leave allotment during any school year in case of personal necessity.

15.3.3 Unit members shall submit notification for personal necessity leave to the
Superintendent at least one (1) day prior to the beginning date of the leave, except
where extenuating circumstances make this impossible.

15.3.4 No more than two (2) unit members per school site shall be absent for
personal necessity leave on a given day without prior approval by the Superintendent.

15.4 Personal Leave (Not sick leave)

15.4.1 "Personal Leave” is defined as paid leave. It is not deducted from accumulated sick
leave.

15.4.2 Unit members may use up to three (3) days of personal leave. Such leave shall
be used at the discretion of the unit member who shall not be required to explain the
reason.

15.4.3 Unit members shall request this absence at least 24 hours in advance to the
Superintendent whenever possible.

15.4.4 No more than two (2) unit members per school site shall be absent for personal
leave on a given day without prior approval by the Superintendent.

15.4.5 Unit members not using all their personal leave days will be compensated $100
for each personal leave day not used. This will be paid by June 30™.
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15.5

15.6

15.7

15.8

15.9

Bereavement Leave

15.5.1 Each unit member shall be entitled to five (5) days of paid bereavement leave, or six
(6) days paid leave of absence for travel over 500 miles one way, on account of the death of
a family member (spouse, child, parent, sibling, grandparent, grandchild, domestic partner,
or parent-in-law). This leave does not need to be taken consecutively; days can be
intermittent. The unit member must complete the bereavement leave within three (3) month
of the family member’s date of death, however. This leave shall not be deducted from the
unit member’s sick leave or any other leave allotment.

Jury Duty Leave
15.6.1 Unit members shall be granted leave, without loss of pay, to serve as a juror.

15.6.2 Travel allowance, lodging allowance, and other similar allowances paid to the unit
member for service on jury duty shall accrue to the unit member; stipends for the service
shall be endorsed to the Superintendent.

15.6.3 When released, or when jury duty is completed, the unit member shall return to
the work site for the remainder of the day.

Witness Leave

15.7.1 Unit members shall be granted leave, without loss of pay, to appear in court as
a witness for work related matters.

15.7.2 Travel allowance, lodging allowance, and other similar allowances paid to the unit
member for work related witness leave shall accrue to the unit member; stipends or fees
for the service shall be endorsed to the Superintendent.

Inservice Leave

15.8.1 Upon request to and approval of the Superintendent, unit members may be entitled
to paid leave each school year, for the purpose of attending such courses, programs, work-
shops, seminars or other activities which the Superintendent deems may enhance the
professional qualifications of the unit member, and thereby accrue professional value to the
Superintendent.

Sabbatical / Study Leave

15.9.1 The Superintendent retains the discretionary right to grant, upon request, unpaid
leaves for sabbatical/study reasons. Such leave shall not exceed one (1) calendar year
in duration.

15.9.2 Requests for sabbatical/study reasons shall be limited to unit members who have
completed seven (7) complete years of County Office service and shall be accompanied
by such documentation as is necessary to demonstrate the purpose and goals of the
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15.10

15.11

proposed studies, and to include the manner in which the proposed study may be
expected to accrue benefit to the Superintendent.

Pregnancy Disability Leave

15.10.1 Unit members are entitled to use sick leave as set forth in Paragraph 16.1,
Personal lliness and Injury Leave, above, for disabilities caused or contributed to by
pregnancy, miscarriage, childbirth, and recovery therefrom on the same terms and conditions
governing leaves of absence from other illness or medical disability. Such leave shall not be
used for child care, child rearing, or preparation for child bearing, but shall be limited to those
disabilities as set forth above. The length of such disability leave, including the date on which
the duties are to be resumed, shall be determined by the unit member and the unit member’s
physician.

15.10.2 The Superintendent may require a verification of the disability through a physical
examination of the unit member by the unit member’s physician.

15.10.3 Unit members are entitled to leave without pay or other benefits for disabilities
because of pregnancy, miscarriage, childbirth, or recovery therefrom when sick leave as set
forth in Paragraph 16.1, Personal lliness and Injury Leave, and Paragraph 16.2, Long Term
lliness Leave and Differential Pay, have been exhausted. The date on which the unit
member shall resume duties shall be determined by the unit member on leave and the unit
member’s physician.

15.10.4 The unit member on leave for pregnancy disability shall be entitled to return to the
same position, if still available, and if not, then to a position comparable to that held at the
time the leave commenced.

Family Leave (In addition to all other forms of leave)

15.11.1 Unit members may take unpaid family care and medical care and medical leave in
accordance with the Federal Family and Medical Leave Act (“FMLA”) and the California
Family Rights Act, as amended (“CFRA”). Implementation of this policy is governed by
current law.

15.11.2 For family care and medical leave purposes, the “12-month period” in which the 12
weeks of leave entitlement occurs is the 12 month-period measured forward from the date
any unit member’s first family care and medical leave begins.

15.11.3 Leave increments are limited to one hour or more. Only the amount of leave
actually taken will be counted toward the 12 weeks of leave to which an employee is entitled.
15.11.4 The unit member will be given the option to pay his/her share of premium
payments on the same schedule as payments are made under COBRA.

15.11.5 Except as provided by law, on return from family care and medical leave, a unit
member shall be entitled to return to the same position the unit member held when leave
commenced, or to an equivalent position.
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15.12

15.11.6 Alleged violations of, or misapplication of the terms of this article shall be
resolved by the grievance procedure specified in this Agreement.

15.11.7 Child Bonding Leave/Education Code Section 44977.5

15.11.7.1 Unit members may take up to twelve (12) work weeks of child bonding
leave within the first year of the birth of a child or the arrival of an adopted/foster child. The
unit member shall be required to exhaust all accumulated sick leave first. Once
accumulated sick leave is exhausted, the unit member shall receive the difference between
his/her salary and the pay given to the substitute for his or her position during the absence,
or if no substitute was employed, the amount that would have been paid to a substitute had
he or she been employed, or 50% of his or her salary, whichever is greater, for the
remainder of the period of leave. Such leave is subject to the rights, limitations, and
obligations in the California Family Right Act, Education Code section 44977.5, and other
applicable laws.

Industrial Accident Leave

15.12.1 Unit members will be entitled to industrial accident leave for personal injury which
has qualified for worker’s compensation under the provision of the Northeastern Joint
Powers Authority (JPA), the Modoc County Office of Education Worker's Compensation
Insurance Carrier.

15.12.2 Such leave shall not exceed ninety (90) days, except in cases of assault or
battery injury, where such leave shall not exceed one hundred twenty (120) days during
which the schools of the County Office are required to be in session, or when the unit
member would otherwise have been performing work for the Superintendent in any one
fiscal year for the same industrial accident.

15.12.3 When and if there is any challenge to an unit member’s physician statement
resulting from an industrial leave the Superintendent may require an independent
examination if the circumstances justify a verification. Second and third opinions shall be
handled according to JPA policy. The Superintendent shall pay the costs of the independent
physician’s examination, including mileage, lodging and food if the examination requires a
stay over, and without loss of pay.

15.12.4 For any days of absence from duty as a result of the same industrial accident, the
unit member shall endorse to the Superintendent any wage loss benefit check from the
State Compensation Insurance Fund which would make the total compensation from both
sources exceed 100% of the amount the unit member would have received as salary had
there been no industrial accident or illness.

15.12.5 If the unit member fails to endorse to the Superintendent any wage loss
disability indemnity check received on account of the industrial accident or iliness as
provided above, the Superintendent shall deduct from the unit member’s salary warrant
the amount of such disability indemnity actually paid to and retained by the unit member.
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15.12.6 The Superintendent shall not deduct accumulated illness/injury leave allotment of
a unit member who is absent as the result of an industrial accident or illness.

15.13 Association Leave

15.13.1 MCTA unit shall be granted ten (10) days non-cumulative leave annually for
Association business. This leave will be granted at the discretion of management to
ensure efficient operation of the office. The Association shall compensate the
Superintendent for substitute costs for the above leave.

15.14 Personal Leave Without Pay

15.14.1 A unit member may apply for and may be granted an unpaid health leave of
absence for the remainder of the current school year and up to one (1) additional school year.
The unit member shall furnish the Superintendent, upon request, a physician’s verification of
the member’s need for such health leave. Such leave may be extended for an additional
twelve

(12) months.

15.14.2 The Superintendent may grant a unit member, upon request, an unpaid leave of
absence for up to one (1) school year to pursue personal endeavors such as, but not limited
to, study, exchange teaching, Peace Corps, Vista, or other personal interests.

15.15 MCOE agrees to provide unit members three (3) release days per school year for required
Level 2 Special Education credential classes that are not available during non-duty time.

15.16 Catastrophic Leave

15.16.1 When a catastrophic illness or injury incapacitates an employee or a member of
his/her family for an extended period of time and the employee has exhausted all paid
leaves of absence, other employees may donate accrued vacation and/or sick leave credits
to that employee under the specific requirements of the Superintendent's catastrophic leave
program (SP 4161.9).

15.16.2 Donations made under the catastrophic leave program shall be strictly voluntary
and confidential.

ARTICLE 16 ¢ SAFETY

16.1 Unit members will not be required to work under unsafe conditions and shall report all such
conditions immediately to their site administrator. The Superintendent agrees to take prompt action
to resolve all unsafe conditions.

16.2 Unit members may use reasonable force as is necessary to protect them from attack, to
protect another person or property, to quell a disturbance threatening physical injuries, or to
obtain possession of weapons or other dangerous objects upon the person or within the control of
a pupil. Unit members shall immediately report cases of assault suffered by them in connection
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with their employment to their principal, and to the appropriate law enforcement agency.
Notification of such incident shall be immediately forwarded to the Superintendent.

ARTICLE 17 « NEGOTIATION PROCEDURES

17.1 Not later than February 15t of the calendar year in which this agreement expires, the
Association or the Superintendent should submit their contract proposals unless the parties
mutually agree to do otherwise. The Superintendent or the Association, upon receipt of these
proposals, will reply promptly.

17.2 The Association shall designate three (3) representatives who shall receive reasonable
release time to negotiate. In addition, the designated representatives shall receive thirty (30) minutes
of preparation time either preceding or following actual negotiation sessions, without loss of
compensation.

17.3 Within thirty (30) days of ratification of the Agreement or any addendum to the Agreement,
by both parties herein, or before the beginning of the new instructional year, the Superintendent
shall have copies prepared and delivered to each unit member. A copy of the Agreement will be
delivered to new unit members by the Superintendent upon employment.

17.4 Time limits in this policy may be extended by mutual agreement between the Association
and the Superintendent.

ARTICLE 18 « CONCERTED ACTIVITIES

18.1 Itis agreed and understood that there will be no strike, work stoppage, slow-down, or refusal
or failure to perform job functions and responsibilities, or other interference with the operations of the
Superintendent of Schools by the Association or by its officers, agents, or members during the term
of this Agreement, including compliance with the request of other labor organizations to engage in
such activity.

18.2 The Association recognizes the duty and obligation of its representatives to comply with the
provisions of this agreement and to make every effort toward inducing all unit members to do so. In
the event of a strike, work stoppage, slow-down or other interference with the operations of the
Superintendent of Schools by unit members who are represented by the Association, the
Association agrees in good faith to take all necessary steps to cause those unit members to cease
such action.

ARTICLE 19 ¢« STATUTORY CHANGES

19.1 Reduction or elimination of benefits contained within this Agreement which are brought
about by the amendment or repeal of statutory provisions, or changes in statutory provisions
allowing increased or additional benefits, shall obligate the parties within a reasonable time of such
statutory changes to negotiate for the purpose of restoring or adding such benefits in this
Agreement, if legally and/or fiscally possible.
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ARTICLE 20 ¢« SUPPORT OF AGREEMENT

20.1 The Superintendent and the Association agree that it is to their mutual benefit to encourage
the resolution of differences through the meet-and-negotiate process. The Superintendent and the
Association will further make every effort to encourage all members of the certificated bargaining
unit to abide by the provisions of the Agreement.

20.2 This Agreement constitutes the entire agreement between the parties and concludes
meet- and-negotiation on any subject, whether included in this agreement or not, for the term of
this agreement.

20.3 The operation of this article shall not be construed to preclude the parties from meeting
and negotiating when there is mutual agreement to meet and negotiate; nor shall it be construed
to authorize unilateral revision of matters which are lawfully within the scope of representation as
defined in the Act.

ARTICLE 21 ¢ SAVINGS CLAUSE

21.1 If any provision of this Agreement or any application of this Agreement to any unit member or
group of unit members is held to be contrary to law by a final court of competent jurisdiction, then
such provision or application shall not be deemed valid and subsisting, except to the extent
permitted by law; but all other provisions or applications shall continue in full force and effect.

21.2 ltis further agreed that within thirty (30) days of receipt of notification of the final
court’s decision, negotiations will commence regarding the provision(s) involved.

ARTICLE 22 ¢« COMPENSATION

22.1 The term of this current Collective Bargaining Agreement (July 1, 2024- June 30, 2027)
includes a compensation increase for 2024/25 fiscal year, therefore neither party will be able to
reopen, without mutual agreement, on salary, health and welfare for the 2024/25 fiscal year. For fiscal
years 2025/26 and 2026/27, either party can reopen on salary, health and welfare by presenting
notification to the other party by February 1, 2025 for those respective years.

22.2 MCTA will have the option to change the health insurance providers. The current
health insurance provider for certificated personnel shall be California’s Valued Trust.

22.2.1 If a unit member’s high deductible health plan costs less than the current cap, the
savings (minus mandatory administrative costs) will be deposited into a Health Savings
Account (HSA) set up by the member.

22.3 Unit members shall be placed on the salary schedule (Appendix A) commensurate
with experience and training.

22.3.1 Credit for service outside the Superintendent’s Office shall be allowed on the salary
schedule at the rate of one (1) increment (step) for one (1) year of public or private school
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22.4

22.5

experience under a valid teaching credential up to a maximum of eighteen (18) increments.
A year’s service will be based on serving at least 75% of a school district’s work year.
22.3.2 Speech Therapy unit members shall be placed on appropriate steps of the Salary
Schedule for Certificated Personnel (Appendix A). School Nurse unit members shall be
placed on appropriate steps of the Salary Schedule for Nurse Personnel (Appendix A).

22.3.3 Speech Therapy and Nurse unit members, who have relevant non-
classroom/clinical experience, shall be placed on appropriate steps of the Salary
Schedule for Certificated Personnel (Appendix A) at the rate of one (1) step for every year
of experience.

22.3.4 Salary advancement credit must receive prior approval. Unit member shall use the
Certificated Request for Course Approval for Salary Advancement form. Original transcripts,
with an official seal, and in an unopened envelope, for all salary schedule placements must
be received by the Human Resources Office (Modoc County Office of Education) prior to
October

15" of the year for which the credit is requested.
22.3.5 Advancement on the salary schedule for unit members who work between 50% and

74% shall be at a rate of one (1) increment (step) for every two (2) years of service with the
Superintendent.

Rates of pay authorized under this section shall be prorated for part-time unit members.
22.4.1 Part time unit members shall have the option of declining benefits, or receiving prorated
shares of the health and fringe benefits described in Paragraphs 22.1 and 22.2 above, with the
unit member paying the balance.

The contract salary will be paid in twelve (12) monthly installments on the unit member’s

last working day of each month beginning in August, except for June and July when the checks
will be mailed to all unit members on the last County Office working day of June.

22.6

Summer school will be paid at the unit member’s hourly rate based on the districts’ summer

school hours. Any portion of summer school work performed prior to July 1, the beginning of a new
fiscal year, shall be compensated at the older fiscal year rate. Summer school work performed on
or after the beginning of the new fiscal year shall be compensated at the new fiscal year
compensation rates, and shall be entitled to all applicable retroactive salary changes, if any.

22.7

Travel

22.7.1 Authorized traveling unit members using personal vehicles shall be reimbursed
for mileage from the assigned office to schools and back, at the current IRS rate.

22.7.2 An advanced draw per diem will be paid for approved out-of-town/county
office business, if requested in advance.

22.7.3 Travel: If a unit member has a regularly scheduled travel of 60 miles, round
trip, the Superintendent will provide, when possible, a county vehicle.
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22.8 Personal Property: The Superintendent, upon submission of appropriate proof by a unit
member, shall reimburse the unit member for loss of, or repair of personal property, up to $100, or
the unit member’s deductible, whichever is less, when the property has been damaged, destroyed,
lost or stolen while the unit member is acting in the proper discharge of duties. Such indemnification
shall also extend to losses incurred as a result of vandalism or burglary. The unit member must
receive prior written administrative approval for bringing the personal property on the school
premises, other than for normal attire and transportation.

22.9 MCOE agrees to compensate Home/Hospital teachers at the rate of $30.00 per hour.

22.10 The Modoc County Superintendent of Schools and the Modoc County Teachers’
Association agree to place a stipend for National Board Certification, equal in amount to the
Master’s degree stipend, on the negotiated salary schedule.

ARTICLE 23 ¢ RETIREMENT

23.1 The Modoc County Office of Education agrees to use the highest 12 consecutive months
compensation for STRS/PERS benefits after the unit member has been employed at least seven
(7) consecutive work years.

23.1.1 A year is any school year in which the employee has been employed for 75% of
the work year.

23.2 All MCOE certificated retirees shall have the option to buy into MCTA unit health programs
(health, dental, vision), at the actual county office cost, subject to carrier approval.

23.3 Unit members who submit early notification of their decision to retire, at the end of the
current school year, will receive a $2,500 stipend. The County Office must receive written notice by

December 31% of the current school year. The stipend will be paid in a lump sum, no earlier than
June, upon proof of retirement.

ARTICLE 24 ¢« DURATION

24.1 This Agreement shall become effective upon ratification by both parties. It shall remain in
full force and effect up to and including June 30, 2027.

24.2  For fiscal years 2027/28 and out, proposals shall be submitted after the prior year negotiations
conclude, within 30 days or by February 1, whichever is later.

Date: Date:
FOR COUNTY OFFICE FOR ASSOCIATION
By: By:
County Superintendent MCTA Representative
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APPENDIX A - SALARY SCHEDULE

MCOE CERTIFICATED SALARY SCHEDULE
Effective: July 1, 2024
186 Days

Certificated Salary Schedule
Without Credential

Range BA Daily BA+15 Daily BA+30 Daily BA+45 Daily BA+60 Daily BA+75 Daily

Step Rate Rate Rate Rate Rate Rate
1 $46,783.19|$251.52| $49,124.03| $264.11| $51,586.84|$277.35| $54,179.12| $291.29| $57,028.81| $306.61| $60,142.78| $323.35
2 $48,337.91[$259.88| $50,525.81| $271.64| $53,429.98($287.26| $56,034.21| $301.26 $58,895.89 $316.64| $62,022.79| $333.46 Nurse/Speech

With Credential Speech Intern
With Credential Salary Schedule Salary Schedule

Range BA Daily BA+15 Daily BA+30 Daily BA+45 Daily BA+60 Daily BA+75 Daily Step Daily Step Daily

Step Rate Rate Rate Rate Rate Rate Rate Rate
1 $55,086.05]| $296.16| $55,361.48| $297.64 $55,638.29|5299.13| $55,916.48| $300.63| $57,028.79| $306.61| $60,142.78| $323.35 1 [$66,777.94] $359.02 1 | $40,066.76| $215.41
2 $55,361.48| $297.64| $55,638.29| $299.13( $55,916.48|$300.63| $56,196.07| $302.13| $58,895.89| $316.64| $62,022.79| $333.46 2 |$69,556.47| $373.96 2 | $41,733.86| $224.38
3 $55,638.29|$299.13| $55,916.48| $300.63( $56,196.07|$302.13| $57,886.36| $311.22| $60,766.21| $326.70| $63,904.69| $343.57 3 |$72,320.67| $388.82 3 | $43,392.39| $233.29
4 $56,196.07| $302.13| $56,477.05)| $303.64| $59,740.05( $312.18| $62,628.81| $336.71| $65,782.83| $353.67 4 |$75,109.69| $403.82 4 | $45,065.83[ $242.29
5 $56,477.05[ $303.64| $58,952.01| $316.95[ $61,595.11 $331.16| $64,497.72| $346.76| $67,794.38| $364.49 5 [$77,886.30[ $418.74 5 | $46,731.77| $251.25
6 $56,759.41( $305.16| $60,791.38| $326.84| $63,447.27( $341.11| $66,363.68| $356.79| $69,538.99| $373.87 6 [$80,810.18[ $434.46 6 | $48,486.12| $260.68
7 $62,628.81|$336.71| $65,302.65| $351.09| $68,231.39| $366.84| $71,422.89| $383.99 7 |$83,734.03| $450.18 7 | $50,240.42| $270.11
8 $64,474.33| $346.64| $67,155.58| $361.05| $70,098.56| $376.87| $73,303.56| $394.11 8 |$84,379.13| $453.65 8 | $50,627.49| $272.19
9 $66,312.62| $356.52( $69,010.42| $371.02| $71,966.96| $386.92| $75,182.95| $404.21 9 |$84,959.78| $456.77 9 | $50,975.87| $274.06
10 $68,152.42| $366.41( $70,865.91| $381.00| $73,833.40| $396.95[ $77,062.96| $414.32 10 |$85,579.38| $460.10 10 | $51,358.32 $276.12
11 $72,718.55| $390.96| $75,700.34( $406.99| $78,944.20| $424.43 11 | $86,204.67| $463.47 11 | $51,722.79| $278.08
12 $77,566.83[$417.03| $80,821.23| $434.52 12 | $86,833.83| $466.85 12 | $52,100.29( $280.11
13 $78,642.28($422.81| $82,129.90| $441.56 13 | $87,466.81| $470.25 13 | $52,480.09( $282.15
14 $79,717.73| $428.59| $83,438.12 $448.59 14 |$88,105.51| $473.69 14 | $52,863.31| $284.21
15 $80,782.53| $434.31| $84,747.60| $455.63 15 |$88,749.93| $477.15 15 | $53,249.96( $286.29
16 $81,847.35| $440.04| $85,690.52( $460.70 16 |$89,396.26| $480.63 16 | $53,637.75| $288.38
17 $82,901.60| $445.71| $86,633.43| $465.77 17 | $90,048.35| $484.13 17 | $54,029.01 $290.48
18 $83,955.86| $451.38| $87,574.43| $470.83 18 |$90,708.07| $487.68 18 | $54,425.65( $292.61
19 $88,517.32[ $475.90 19 | $91,373.79| $491.26 19 | $54,824.29| $294.75
20 $89,460.27( $480.97 20 [$92,038.98| $494.83 20 [ $55,223.38] $296.90
21 $90,402.43| $486.03 21 | $92,712.12| $498.45 21 | $55,627.27| $299.07
22 $91,346.06| $491.11 22 [$93,389.07| $502.09 22 [ $56,033.45| $301.26
23 $91,989.68| $494.57 23 | $94,071.75| $505.76 23 | $56,443.05| $303.46
24 $93,229.97| $501.24 24 | $94,760.15| $509.46 24 | $56,856.10| $305.68
25 $94,172.33| $506.30 25 | $95,454.33| $513.20 25 | $57,272.60| $307.92
26 $95,115.79| $511.38 26 | $96,150.38| $516.94 26 | $57,690.23| $310.16
27 $96,058.72| $516.44 27 [$96,854.11| $520.72 27 | $58,112.47| $312.43
28 $96,987.27| $521.44 28 [$97,563.54| $524.54 28 [ $58,538.13| $314.72
29 $97,942.62| $526.57 29 [$98,276.80 $528.37 29 [ $58,966.08| $317.02
30 $98,885.52| $531.64 30 | $98,995.83| $532.24 30 | $59,397.51| $319.34

Master's $1,500
National Board Certification$1,500
Insurance Cap $14,800.
2 Credentials $1,500.00 ($300.00 for each additional credential)
Master's $1,500 and 2 or more Credentials $300

ANNUAL STIPENDS FOR VETERANS OF THE ARMED FORCES
Half to Full time = $1000.00
Less than half time = $500.00




APPENDIX B - GRIEVANCE REPORT FORM

Grievance #
Article # County Office Distribution Form

1. Superintendent
2. County Supervisor
3. Association
4. Unit Member
Submit to Administrator in DUPLICATE
STEP |
A. Date Cause of Grievance Occurred
B. 1. Statement of Grievance
2. Relief Sought
Signature Date

GRIEVANCE REPORT FORM
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STEP |

C. Disposition by Administrator

Signature of Administrator Date
D. Position of Grievant and/or Association
Signature Date
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GRIEVANCE REPORT FORM

STEP I
A. Date Received by Superintendent or Designee:
B. Disposition of Superintendent or Designee
Signature of Administrator Date
C. Position of Grievant and/or Association
Signature Date

GRIEVANCE REPORT FORM

STEP llI
A. Date Submitted to Mediation:
B. Mediation Settled/Not Settled
Signature Signature Date

GRIEVANCE REPORT FORM
STEP IV

A. Date Submitted to Arbitration:
B. Disposition and Award of Arbitrator (See report)

Date

31 |



APPENDIX C - INFORMAL OBSERVATION FORM

Teacher:
School: Grade / Subject:
Date of Observation: Period (or time):

Lesson Description:

What | observed:

Commendations:

Recommendations / other ideas:

Observer’s Signature Date
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APPENDIX D - PRE-OBSERVATION CONFERENCE FORM

Teacher: Date:
School: Time:
Grade / Subject: Lesson:

Please answer these questions and bring the completed form to your pre-observation conference.

1. What will you be teaching in this lesson; what will your students know and be able to do as a result of
the lesson?

2. What instructional strategies will be used to deliver the curriculum?

3. How do you plan to assess the effectiveness of this lesson / plan?

4. How do you differentiate instruction?

5. What are your three focus California Standards for the Teaching Profession (CSTP) identified for this
school year?

6. Which content standard(s) or ESLRs (HS only) will be addressed in the lesson you will be teaching?

7. Other
Evaluator Date Teacher Date
CALIFORNIA STANDARDS FOR THE TEACHING PROFESSION
Engaging and Supporting All Students in Learning Planning Instruction and Designing Learning Experiences
Comments: Comments:
Creating & Maintaining an Effective Environment Assessing Student Learning
Comments: Comments:
Understanding & Organizing Subject Matter Knowledge Developing as a Professional Educator Comments: Comment
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APPENDIX E - CLASSROOM OBSERVATION FORM

Teacher: Date:
School: Time:
Grade / Subject:

1. OBSERVED 2. MEETS 3. EXCEEDS

4. NOT OBSERVED

STANDARD | - Engaging and Supporting All Students in Learning

=
>

1. Connecting students’ prior knowledge, life experience, and interests with learning goals

2. Using a variety of instructional strategies and resources to respond to students’ diverse needs

3. Facilitating learning experiences that promote autonomy, interaction, and choice

4. Engaging students in problem solving, critical thinking, and other activities that make subject matter
meaningful

5. Promoting self-directed, reflective learning for all students

N

N

N

N

I

Comments / Remarks / Observations:

STANDARD Il - Creating and Maintaining Effective Environment for Student Learning

=
>

1. Creating a physical environment that engages all students

2. Establishing a climate that promotes fairness and respect

3. Promoting social development and group responsibility

4. Establishing and maintaining standards for student behavior

5. Planning and implementing classroom procedures and routines that support student learning
6. Using instructional time effectively

N

N

N

N

O 2

Comments / Remarks / Observations:

STANDARD Il - Understanding & Organizing Subject Matter for Student Learning

=
>

1. Demonstrating knowledge of subject matter content and student development

2. Organizing curriculum to support student understanding of subject matter

3. Interrelating ideas and information within and across subject matter areas

4. Developing student understanding through instructional strategies that are appropriate to the
subject matter

5. Using materials, resources and technologies to make subject matter accessible to students

I

N

N 0

N £

N I

Comments / Remarks / Observations:

STANDARD IV - Planning Instructions & Designing Learning Experiences for All

=
>

1. Drawing on and valuing students’ backgrounds, interests, and developmental learning needs
2. Establishing and articulating goals for student learning

3. Developing and sequencing instructional activities and materials for student learning

4. Designing long- and short-term plans to foster student learning

5. Modifying instructional plans to adjust for student needs

I

o

N 5

N

I

Comments / Remarks / Observations:

STANDARD V - Assessing Student Learning

=
>

1. Establishing and communicating learning goals for all students

2. Collecting and using multiple sources

3. Involving and guiding students in assessing their own learning

4. Using results of assessments to guide instruction

5. Communicating with students, families, and other audiences about student progress

I

O

I 5

I

I

Comments / Remarks / Observations:

STANDARD VI - Developing as a Professional Educator

=
>

Reflecting on teaching practice and planning professional development
Establishing professional goals and pursuing opportunities to grow professionally
Working with communities to improve professional practice

Working with families to improve professional practice

. Working with colleagues to improve professional practice

I

N

N 5

N

I

QUL =

omments | Remarks / Observations:

Evaluator’s Signature Date Teacher’s Signature

Date
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APPENDIX F - POST-OBSERVATION CONFERENCE FORM

Teacher: Date:
School: Time:
Grade / Subject:

POST-OBSERVATION DISCUSSION: Review Classroom Observations

1. Commendation:

2. Recommendations:

3. Area of Improvements:

4. Method of Improvement:

Evaluator’s Signature Date

Teacher’s Signature Date
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APPENDIX G — SUMMARY: EVALUATION OF TEACHING PERFORMANCE

Teacher: Date:

School: Grade / Subject:

Period Covered by this Evaluation:
Dates of Conferences:
Status of Teacher: [_] Years with MCOE:

1. UNSATISFACTORY - does not meet standards
3. SATISFACTORY — meets standards

Dates of Observations:

2. NEEDS IMPROVEMENT -
4. STRONG - exceeds standards

inconsistently meets standards

STANDARD | - Engaging and Supporting All Students in Learning

1. Connecting students’ prior knowledge, life experience, and interests with learning goals
2. Using a variety of instructional strategies and resources to respond to students’ diverse needs

3. Facilitating learning experiences that promote autonomy, interaction, and choice

4. Engaging students in problem solving, critical thinking, and other activities that make subject matter meaningful

5. Promoting self-directed, reflective learning for all students

STANDARD Il - Creating and Maintaining Effective Environment for Student Learning

Creating a physical environment that engages all students
Establishing a climate that promotes fairness and respect
Promoting social development and group responsibility
Establishing and maintaining standards for student behavior

ook wn=

. Using instructional time effectively

Planning and implementing classroom procedures and routines that support student learning

STANDARD Il - Understanding & Organizing Subject Matter for Student Learning

1. Demonstrating knowledge of subject matter content and student development
2. Organizing curriculum to support student understanding of subject matter
3. Interrelating ideas and information within and across subject matter areas

4. Developing student understanding through instructional strategies that are appropriate to the subject matter
5. Using materials, resources and technologies to make subject matter accessible to students

STANDARD IV - Planning Instructions & Designing Learning Experiences for All

Establishing and articulating goals for student learning

Designing long- and short-term plans to foster student learning
. Modifying instructional plans to adjust for student needs

Drawing on and valuing students’ backgrounds, interests, and developmental learning needs

Developing and sequencing instructional activities and materials for student learning

TANDARD V - Assessing Student Learning

Establishing and communicating learning goals for all students
Collecting and using multiple sources

Involving and guiding students in assessing their own learning
Using results of assessments to guide instruction

. Communicating with students, families, and other audiences about student progress

TANDARD VI - Developing as a Professional Educator

Reflecting on teaching practice and planning professional development
Establishing professional goals and pursuing opportunities to grow professionally
Working with communities to improve professional practice

Working with families to improve professional practice

Working with colleagues to improve professional practice

S e [ ] e e e [T S e

O O O O

.

N O £

D
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Comments:

OVERALL EVALUATION:

[] Strong — Exceeds Standards

[] Satisfactory — Meets Standards

[ ] Needs Improvement

[ ] Unsatisfactory — Does Not Meet Standards
SIGNATURES
Evaluator Date
Teacher Date

This report has been discussed with me in conference with the evaluator. An opportunity has been extended to me to attach
comments regarding this evaluation.

A SIGNATURE ON THIS EVALUATION DOES NOT NECESSARILY SIGNIFY AGREEMENT WITH THE
EVALUATION.
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APPENDIX H - ALTERNATIVE EVALUATION PROPOSAL FORM

Teacher:

School: Grade / Subject:

TEACHER COMPLETE PRIOR TO PRE-CONFERENCE

1. Write an essential question(s) that you would like to answer about your professional practice in one
or more of the California Standards for the Teaching Profession (CSTP). Please delineate which
standard(s) you are exploring.

2. What data will you need to collect and what research will you need to gather, review and undertake
to help answer your question?

3. What is your action plan? Briefly describe the steps leading towards answering your essential
question. (This may include research, pre- and post-data collection, student work or portfolio of
evidence.)

4. What do you expect to happen as a result of your actions?

Teacher Signature Date

Evaluator Signature Date
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APPENDIX - SUMMARY OF ALTERNATIVE EVALUATION FORM

Teacher:

School: Grade / Subject:

TEACHER COMPLETE PRIOR TO PRE-CONFERENCE

5. Summarize your work on your essential question.

6. What did your data reveal?

7. How will the research of your essential question improve your teaching practices?

8. What are your next steps?

Administrator comments:

Teacher Signature Date

Evaluator Signature Date
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